Eclipse Early Help Access Form

This form should be completed by Team Managers/Service Administrators.  It should be used for all access requests/changes for Eclipse Early Help – including access for new members of staff, changes to existing access, and terminations of access to Eclipse Early Help.

Please complete the form and send via the email address SCS@wolverhampton.gov.uk
 (to facilitate electronic filing, paper copies of the form are not accepted

	Please indicate the type of Eclipse Early Help access you require  

	Please select from list


	Section A -   Employees details     

	Name
	Click here to enter text.
	Logon ID 

(if known)
	Click here to enter text.

	Title 


	Miss


	Job Title


	

	Team/Agency Name

	

	Team/Agency Address
	 

	Team/Agency Post Code
	

	Manager’s Name
	

	Manager’s Contact Number
	

	Manager’s E-mail Address
	

	Manager Declaration
	I can confirm that this person understands their responsibilities as a user of Eclipse Early Help and that they are accountable for any misuse of the system: ☐

	Role Required within system
	Worker
	☐
	Local Manager
	☐

	Senior Manager
	☐


	Section B – Change in Access (complete all relevant sections)

	Date of change

	Click here to enter text.

	Previous Job Title

	Click here to enter text.

	Previous Team

	Click here to enter a date.

	Details of Change e.g. change of access. 
	Click here to enter text.


	Section D – Termination of access 

	Reason for Access Termination
	Click here to enter text.

	Termination date


	Click here to enter a date.


	For SCS Team use only

	Log-in ID issued
	Click here to enter text.


