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WOLVERHAMPTON SAFEGUARDING CHILDREN BOARD

SAFEGUARDING SERVICE

Head of Service – Dawn Williams

REPORT FOR CHILD PROTECTION CONFERENCE
	CONFERENCE DATE:
	

	NAME OF CHILD:
	

	DATE OF BIRTH/EDD:
	


	NAME OF AGENCY:
	

	NAME OF WORKER
	

	ROLE:
	

	DATE OF REPORT:
	


	FAMILY DETAILS:

	Name
	DOB/EDD
	M/F
	Relationship to the Child

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Overview of your agency’s involvement with the child/family, including history, current role and information about attendance/engagement with your service.


	What are you worried about?



	What is going well?



	What do you think needs to happen to reduce the risks? 


	What do think will happen if nothing changes?




	Signed:

	Date:


Guidance Notes
· The headings above are to help colleagues focus on the matters of concern and for Conference members to think about what needs to happen next. However, if you don’t have any information which would fit under the headings, perhaps because you have had limited involvement, please just state ‘not applicable’.
· If your role is with an adult in the family, please comment on the impact of the adult’s situation (i.e mental health, domestic abuse or substance use) on the welfare of the child.

· If your role is with an adult, please complete one form for the whole family, but if you work directly with children, please complete one form for each child you are involved with.

· Reports should be shared with the Conference chairperson and the parent(s) 24 hours before an Initial Conference and 3 days before a Review Conference. Reports can be sent to the Chair by secure e-mail or Fax- see below
· You should bring sufficient copies to share with other professionals and ensure they are available for colleagues to read before the meeting starts 
· A report should be provided in all instances, not only when you are unable to attend.

· Please discuss any potentially sensitive information or information that may need to remain confidential that is not included in your report with the chairperson before the meeting starts
Secure e-mail and Fax

Emails between @wolverhampton.gov.uk and the email domains below do not require confidential emails to be sent via Secure Email. This is because they are either internal addresses or ICT have setup an encrypted link:
aes.wolverhampton.gov.uk, wolverhampton.gov.uk, wolverhamptonhomes.org.uk

Colleagues with these e-mail domains should e-mail their reports to:

Safeguardingservicechildren@wolverhampton.gov.uk
Colleagues with the e-mails domains below:

gse.gov.uk, gsi.gov.uk, gsisup.co.uk, gsx.gov.uk, gcsx.gov.uk, pnn.gov.uk, pnn.police.uk, nhs.net, cjsm.net, cjsm.gov.uk, scn.gov.uk

email reports to: WolverhamptonSafeguarding@secure.wolverhampton.gov.uk
Reports can also be faxed securely to: 01902 553048.
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